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Contractor Instructions

Online IFF Payments

January 2006


GSA is pleased to announce the Credit Card option as the newest electronic payment tool that allows you to remit your Industrial Funding Fee (IFF) payment online.  The Credit Card option, unlike the Electronic Check payment, is only available for use if the IFF payment is $99,999.99 dollars or less.  This exciting new option eliminates the expense of processing paper checks, the delays inherent in sending checks through the mail, and the need for post-payment research. 

Start by following the usual procedure for reporting sales.  At the conclusion of the sales report, the “Thank You” page will now include two On-line payment options 
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in addition to the usual information about submitting paper checks.  By clicking “Pay Online Now” button it will take you to the business rules for online IFF payments (see page 2).  By clicking “Pay Online Later”, the sales you just reported will be saved and you, or another authorized representative may return to pay at a later date.  After selecting “Pay Online Later” and receiving your “PASSCODE” all you need to do is go to the 72A reporting website and click "Deferred Online Payments". Then enter the following information:

User Name:

Contract Number:

Passcode:  (Note:  The name “Passcode” is only used for “Pay Online Later” access.)     
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After reviewing these business rules and instructions, choose “Credit Card” or “Online Check” at the bottom of the screen to proceed to the online payment application.  If after reviewing this screen you choose NOT to pay online, simply close your web browser to exit the process.
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If the IFF payment is over $99,999.99 dollars, the Credit Card option will not be available to you for use once Pay Online Now is selected.    The Online Check, however, may be used.
Depending on how your web browser is configured, you may see one or more security alerts similar to those below as you leave the secure 72A reporting site and enter the online payment process which is also secure.  

Failure of these screens to appear does NOT indicate a security problem –

It just means your web browser is set up not to display the alert warnings.
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Once Credit Card is selected you will need to fill in the appropriate information below and press “Continue”.  After you review the information and check the authorization block, press “Make Payment”.
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Upon completion of the Credit Card payment transaction a screen similar to that shown below will display.  Be sure to print this screen for your records as confirmation of your online payment.  After you’ve printed the confirmation screen just close your web browser to exit the process.
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Important Information

Note:  The “Thank you for your payment!” page is only confirming that you have successfully completed the transaction Online using Credit Card.  GSA verification process is completed within 3 – 5 days for our records.
Once Electronic Check is selected for Online payment process, enter the name on the bank account (this may be your company’s name or an individual’s name) and indicate the type of bank account being used.  The example below shows payment being made from a business checking account, but personal checking accounts and savings accounts may also be used, at your discretion.
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accounts that do not use American Banking Association routing numbers.
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The following screen will be used to input the bank routing number and your account number when payment is being made from a business or personal checking account.  

Note the on-screen instructions for finding the bank routing number and bank account number from the face of a check.
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Ifyou do not know the routing or account number, check a bank statement or
contact the financial institution,
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The following screen will be used to input the bank routing code and account number when payment is being made from a savings account.  
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After you have entered your bank account information, the Authorize Payment screen below will display.  At this point you should check the accuracy of the payment information you entered in earlier screens, read the authorization “Notice”, then click the box to enter a check mark  [image: image13.png]


  to proceed.  Click the “Make Payment” button to finalize the transaction.
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Upon completion of the payment transaction a screen similar to that shown below will display.  Be sure to print this screen for your records as confirmation of your online payment.  After you’ve printed the confirmation screen just close your web browser to exit the process.

Important Information
Note:  The “Thank you for your payment!” page is only confirming that you have successfully completed the transaction Online using Electronic Check.  No money will be taken out of your account until your bank verifies the account information you supplied for this transaction and once the verification process is completed (normally takes 3 – 5 days) funds will be deducted from your account.
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Contract Number: GS99FIIITE
Tracking ID: 553641076
Transaction ID: 0906095037
Transaction Date: 09/09/2002
Total Amount: $6.789

Quarter Ending: 06m2




Questions regarding online IFF payments should be addressed to

 the GSA Vendor Support Center (703-305-6235 or 877-495-4849) or 

Your assigned Administrative Contracting Officer.

