Reporting State and Local Government Sales Under the Disaster Recovery Program.
For more information on GSA’s Disaster Recovery program, please go to http://vsc.gsa.gov, and look under ‘Business Opportunities.’  

State and local government sales must be kept separate from all other Multiple Award Schedule (MAS) sales and will be reported using unique Special Item Numbers – (SINs are marked with a RC).  Contractors will have the opportunity to report Disaster Recovery sales immediately following the reporting of ‘normal’ MAS sales.   
1. Login and report MAS sales as normal:
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Current Information
Cornpany Narme: Test V5C
Contact Name: Test User
Contract Nurmber: GS99F9990%
Nurnber of Records located: 4
You are viewing records: 1-4
Sorted By: Report Quarter in Ascending Order

IMPORTANT SALES NOTICE

Flease do not enter Dollar Signs, Commas, Cents, of periods. All
sales amounts should be rounded to the nearest whale dollar
amount.

All NEGATIVE sales figures should be reported ulilzing the
Adjustments section of this website.

IMPORTANT SALES NOTICE
I T B T Y

036 02 51107 000000 199419400154 123172003 | g[150

036 04 51108 000000 199419400157 1203172003 | g[250

036 04 51107 000000 199419400157 03312004 | g[250

036 04 51108 000000 199419400158 03312004 | g[250





2. You will then be asked if you have any State and local Disaster Recovery sales to report.  (If you chose not to participate in this program, you will not see this screen and will proceed with reporting as normal.)
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Do you have Recavery Purchasing sales to repart under the State and Local Government Disaster Recovery
Program (section 833 of the 2007 DoD Apprapriation Act) ?

ves| [no|

By alicking No, the sales you just entered will be processed and you certlly that you have $0 in sales for all
SINS uncier the Stafe and Local Government Disaster Recovery Program

By clicking Yes, you wil be given the opportunity (o enter sales for this Program on the following page.





3. If you have no sales, click NO.
4. If you have sales, click YES, and enter the amounts for each SIN.
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Current Information
Cornpany Narme: Test V5C
Contact Name: Test User
Contract Nurmber: GS99F9990%
Nurnber of Records located: 4
You are viewing records: 1-4
Sorted By: Report Quarter in Ascending Order

IMPORTANT SALES NOTICE

Flease do not enter Dollar Signs, Commas, Cents, of periods. All
sales amounts should be rounded to the nearest whale dollar
amount.

All NEGATIVE sales figures should be reported ulilzing the
Adjustments section of this website.

IMPORTANT SALES NOTICE
S T N N P Y
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5. The next screen lists of all of the SINs you reported against.  Note that if you chose NO above, the Disaster Recovery SINs (RC) will be auto-filled with $0.   If you chose YES, the RC SINs will reflect the amounts you just entered:
[image: image4.png]72A Quarterly BeportingiSystem

Current Information
Cornpany Narme: Test V5C
Contact Name: Test User
Contract Nurber: GS99Fa99x
Reported On: 03/2812007 at 04:51 PM EST

036 02 51107 000000 199419400154 1213172003 15000
036 02 51107Rc | oooooo 199417500066 1213172003 50.00
036 04 51108 000000 199419400157 1213172003 525000
036 04 51108R¢ | oooooo 199419400157 1213172003 50.00
036 04 51107 000000 199419400157 0313172004 525000
036 04 51107Rc | oooooo 199419400158 0313172004 50.00
036 04 51108 000000 199419400158 0313172004 525000
036 04 51108R¢ | oooooo 199419400158 0313172004 50.00
You may print this screen for your records. Press the "Gontinue" button to complete
your sales report.





6.  You have successfully reported your Disaster Recovery Sales.  Click Continue to proceed to the final screen where you can view the Industrial Funding Fee (IFF) owed and electronically submit your payment.
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